
religious denomination
• previous school reports
• names and addresses of the child and parents/guardians;

telephone numbers (home, work, mobile) of parents/guardians
• names of emergency contacts and their details
• specific residence arrangements
• information about the language(s) your child speaks and/or hears at home
• nationality and/or citizenship including the visa subclass granted upon entry to Australia (prior to citizenship being

granted) where applicable
• doctor’s name and telephone number
• medical conditions, including immunisation history
• information on additional learning needs (e.g. whether your child requires additional support in relation to mobility,

language, social skills development, welfare needs, challenging behaviours, adjustments to the curriculum, etc.)
• parenting agreements or court orders, including any guardianship orders.

After lodgement of the enrolment form, school staff may need to request further information, for example in relation to any parenting orders, medical conditions or additional learning needs that you have noted on the enrolment form. In addition, it is often useful for parents/guardians to attend a meeting with school staff prior to enrolment to discuss any additional needs your child may have. An interpreter may be organised, if required.

2.3 

	 Subject to any special exercise of discretion by KEM, the order of priority for enrolment in our school is detailed in 
the Kilbreda College Student Enrolment Policy and the KEM Criteria for Enrolment Policy.

https://www.kilbreda.vic.edu.au/wp-content/uploads/2021/08/Kilbreda-College-Student-Enrolment-Policy.pdf
https://www.kilbreda.vic.edu.au/wp-content/uploads/2021/08/Kildare-Education-Ministries-Enrolment-Policy-for-KEM-Schools.pdf


3. Fees
3.1 	 The setting of the levels of fees, levies and other compulsory ad hoc charges is the responsibility of the School

within the prescribed requirements of KEM, taking into account the allocation of government funds. Kilbreda 
College offers a number of methods for paying fees, levies and ad hoc charges to reduce any financial burden 
and to assist financial planning. If you have difficulty in meeting the required payment of fees, levies and ad hoc 
charges, you are welcome to discuss this with the Principal or Business Manager.

3.2 	 Parents/guardians are responsible for payment of all fees, levies and charges associated with the student’s 
enrolment and attendance at Kilbreda College, as contained in the School’s Fees, Levies and Charges Schedule 
provided to parents from time to time. The fees must be paid for a child to enrol and to continue enrolment at the 
school. The School has discretion whether to allow a child to participate in optional or extracurricular school events, 
such as paid school excursions or extracurricular activities, while fees remain due and payable.

4. Child safe environment
4.1	 Catholic school communities have a moral, legal and mission-driven responsibility to create nurturing school 

environments where children are respected, their voices are heard, and where they are safe and feel safe.

4.2 Every person involved in Catholic education, including all parents at our School, has a responsibility to understand 

https://www.kilbreda.vic.edu.au/wellbeing/child-safety/


6. Policies and procedures

www.kilbreda.vic.edunCAokc3.vibontent/uploads/2022/08/KC-Parent-Guardian-Carer-Code-of-Conduct-2022.pdf


8. 	 Terms of enrolment regarding provision of accurate information
8.1 	 It is vitally important that the Principal is made aware of each child’s individual circumstances insofar as these may 

impact upon their physical, functional, emotional or educational needs, particularly where the School is required to 
provide additional support to the child.

8.2 	 Parents and guardians must provide accurate and up-to-date information when completing an enrolment form 
and must supply the School, prior to enrolment, any additional information as may be requested, including copies 
of documents such as medical/specialist reports (where relevant to the child’s schooling), reports from previous 
schools, court orders or parenting agreements. Provision of requested documentation is regarded as a condition 
of enrolment, and enrolment may be refused or terminated where a parent/guardian has unreasonably refused to 
provide requested information or knowingly withheld relevant information from the School.

8.3 	 Where, during the course of a child’s enrolment, new information becomes available that is material to the child’s 
educational and/or safety/wellbeing needs, it is a term of the child’s continuing enrolment that such information 
is provided to the School promptly. Non-provision of such information will be treated as breach of these terms and 
conditions of enrolment.

8.4 	 The provision of an inaccurate residential address or failure to provide an updated residential address for the child 
will also be treated as a breach of the terms of enrolment.

8.5 	



10. Discipline
10.1 	 The School has absolute discretion to determine when student conduct warrants disciplinary action to be taken by

the School and that the School may apply disciplinary measures that the School deems appropriate in accordance 
with the School’s Policies and Procedures, and which may include:

a) withdrawal of privileges;
b) detention at such times as the Principal may deem appropriate;
c) requiring the student to undertake additional school work during or after normal school hours;
d) suspension;
e) expulsion; and
f) such other consequences as the School considers reasonable and appropriate.

10.2 	 Any serious failure by the student to comply with the School’s Policies and Procedures may affect the student’s 
enrolment at the School, and that as a result, the student may be suspended from attending the School, their 
enrolment may be terminated and/or the School may charge or retain all or part of the fees, levies or charges for 
that term.

11. Termination of student’s enrolment by the school
11.1 	 Kilbreda College reserves the right to require the parents or guardian to withdraw the student from the School or to

cancel the student’s enrolment at any time if the School reasonably considers that:

a) the student’s behaviour, attitude or conduct to school work, other school activities or while attending school 
is considered unsatisfactory;

b) on grounds of the student’s unsatisfactory conduct or performance or for misconduct;
c) the student fails to obey the School’s Policies and Procedures or any Student Code of Conduct of the School;
d) a mutually beneficial relationship of trust and cooperation between the parents/guardians and the School or 

any of its staff has broken down to the extent that it adversely impacts on the School, any of its staff or the 
ability of the School to provide satisfactory educational services to the student;

e) the student’s progress and performance is such that the student is not benefiting from the academic courses 
provided by the School;

f) the behaviour or conduct of the parents/guardians towards the School or to any of its staff breaches the 
Parent/Carer Code of Conduct;

g)

www.kilbreda.vic.edu.au/wp-content/uploads/2022/08/KC-Parent-Guardian-Carer-Code-of-Conduct-2022.pdf


Acceptance of Enrolment
• By signing this Enrolment Agreement, I acknowledge that I enter into an agreement with Kildare Education 

Ministries Ltd, as the governing authority for the College and I understand and accept the terms and conditions
of enrolment as set out in this Enrolment Agreement. I agree that there are certain expectations, obligations and 
guarantees required of parents/guardians/carers of the college’s students, so that a harmonious relationship may 
be established.

• I accept the offer of enrolment of my child at the College in the entry year and entry level noted in the enrolment 
application form.

• I will support and abide by all KEM and College policies and procedures (including processes, guidelines and other 
governance documentation), as amended from time to time, in relation to programs of studies, sports, pastoral 
care, college uniform, acceptable behaviour, child safety, discipline and general operations of the College.

• I will ensure that the information I have provided is kept up-to-date throughout the period of enrolment and I will 

www.kilbreda.vic.edu.au/wp-content/uploads/2022/08/KC-Parent-Guardian-Carer-Code-of-Conduct-2022.pdf
www.kilbreda.vic.edu.au/wp-content/uploads/2022/08/KC-Parent-Guardian-Carer-Code-of-Conduct-2022.pdf
https://www.kilbreda.vic.edu.au/our-college/policies/



